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[Tos0/keHHe OMKOLHON OuOJHOTEKE
1. O0mue noJ1oxeHu

1.1. Hactosimuee noyioxeHue permaMeHTHPYET AeSTeNbHOCTh Ondmoreku MBOY Okuno-
Kmouesckas COL(nanee — oOpa3oBarenbHas OpraHu3arus).

1.2. Hactosmee nonoxxenue paspadboTaHo B COOTBETCTBHH ¢ DeiepaibHBIM 3aKOHOM OT
29.12.2012 No 273-®3 «O6 obpa3zosanuu B Poccuiickoit enepanumy, npukazoM MUHK
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxaenuu [lopsaka yuera JOKyMEHTOB, BXOISIIHX B
cocTaB OMOIMOTEYHOrO (hOHIA» ¢ yueToM nuchMa MunoOpazoBanus Poccun ot 23.03.2004 No
14-51-70/13 «O IlpumepHOM 1nonoxeHUH 0 OuOmroTeKe 001eo0pa3oBaTEIHLHOIO

yupexaeHus», Meroauueckux pekomenganuii ®I'bBHY «HIIb uMm. K.J{. Yimuackoro» ot
31.05.2017.

_1.3. bubnmnoreka ABISE€TCS CTPYKTYPHBIM MOApa3AcIeHUEM 00pa30BaTeIbHOM OpraHu3alliH,

CO3JIaHHBIM B IEJISIX 00€CIedYeHHs ITpaBa y4aCTHUKOB 00pa3oBaTeIbHOIO IIpoIecca Ha-
OecmiaTHOE MoIb30BaHue ONOIHOTCYHO-HH(POPMAIIMOHHEIMHE PECYPCAMH.

1.4. [TopsAnoK 110JIb30BaHUs KCTOYHHUKAMH UH(DOpMAIUH, IEPEYCHb OCHOBHBIX YCIYT H YCIIOBHUS
UX IIPEAOCTABIICHUSA OIPEACIISAIOTCS HACTOAIINM MOJI0XKEHHEM 0 OMOIMOTEKEe B ITpaBUIaMH
I0JIb30BaHUs OUOJIMOTEKOM, YTBEPKACHHBIMUA PYKOBOAUTEIEM 00pa30BaTEIbHON OpraHu3alui.

1.5. Opranuzamus 00cIy>KHBaHUSA YYaCTHHKOB 00pa30BaTeIbHOTO IPOIECcca IPOU3BOIUTCS B
COOTBETCTBHH C IIPaBHJIAMH TEXHHKHU 0€30MaCHOCTH U IIPOTHBOIIOXKAPHEIMH, CAHUTAPHO-
FHTHEHHYECKUMH TPeOOBaHUIMH.

2. Hean, 3apaun, pyHKnu OHOJIHOTEKH

2.1. Ilean OMOMHMOTEKH COOTBETCTBYIOT LIEJISIM 00pa30BaTeIbHOM OpraHU3alvy U BKIKQUAIOT B
ce0q B TOM umciie: GopMHUpOBaHUE 00IIEH KyIbTyphl JUYHOCTH 00YUYarOIIUXCS HA OCHOBE
YCBOEHHS 0053aTeIbHOIO MUHUMYMa COJAEprKaHus 00111e00pa3oBaTeIbHEIX IIPOrpaMM, HX
afanTauys K )KM3HU B 00IIECTBE, CO3/IaHHe OCHOBEI JJI1 OCO3HAHHOI'0 BBIOOpA U IMOCIEAYIONIETO
0CBOE€HHS Npo(deCCHOHATBHBIX 00pa30BaTEeIbHBIX IIPOrPaMM, BOCIIUTAHHUE I'PaXKIaHCTBEHHOCTH,
TPYIOJI00HS, YBaXKEHHS K IpaBaM B CBOOO1aM Y€JI0BEKA, JIOOBH K OKPY KaloIIeH IPHPOE,
Ponune, ceMbe, GOpMHUPOBAHUE 300POBOr0 00pasa KHU3HH.

2.2. 3agpayamu OuOIHOTEKH 00pa30BaTEIbHON OpraHUu3alii SIBJIAIOTCS:

» o0ecreueHHe y4aCTHHKOB 00pa30BaTeIbHOIO MpOoIecca JOCTYIIOM K HH()OpMaLKH, 3HAHHSIM,

HIEsAM, KYJIbTYPHBIM LIEHHOCTSAM ITOCPEICTBOM HCITOJIB30BaHUA OUOIHOTEYHO-
MH(QOPMAILMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHu3alyy,

» IIpHBJICYEHHE O0OYYAIOIIMXCS K CUCTEMAaTHYEeCKOMY YTEHHUIO Y4eOHOM, XyJ0XKECTBEHHOH,



Hay4HO-IIONYJIIPHOM JIMTEPATYPHI; i

» COJCHCTBHE PAa3BUTHIO [I03HABATEIIBHBIX HHTEPECOB U CIIOCOOHOCTEM 00yJaroImmXCs;

» 00yuyeHHe OCHOBaM OHOIHOTEYHO-OUbIHOrpadUUeCcKOi rpaMOTHOCTH;

* COJCHCTBHE II€ArOTHYECKUM pabOTHHUKaAM B I10AOOpE HAYYHO-METOIUYECKOM IHTEPaTyPBHl,
MH()OPMHPOBAaHUE O HOBBIX IIOCTYIUICHUAX B OHOIHOTEUHBIH DOH/;

* COBCPILICHCTBOBAHHE IIPENOCTABIIIEMBIX OUOIMOTEKOH yCIIyT HA OCHOBE BHEIPEHHS HOBBIX
MH()OPMAIMOHHBIX TEXHOJIOTHM M KOMITBIOTEPU3AIHH OHOIMOTEYHO-HH(BOPMALUOHHBIX

IIPOIIECCOB, (hOPMUPOBaHUE KOMPOPTHON OHOIHOTEYHOM CPEIE.
2.3. buOnroTeKa BIMOIHAET ClIeAYOMHe QYHKIUH:

2.3.1. Dopmupyet pona 6ubiroTeuHO-HHGOPMALIMOHHBIX PECYPCOB 00pa30BaTEIbHOM’
OpraHu3aIliu:

* KOMIUICKTYET OCHOBHOM (POHI YUYEeOHBIMH, Xy10)KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
NeIaroru4eCKUMHU U HaY4YHO-TIOMYJIAPHBIMU JOKYMEHTAMHU,

* YYaCTBYCT B KOMIUICKTOBAHUH CIICHHAIU3UPOBAHHOTO (QOHIA YUeOHUKAMHU U3 YHCIIa
BXOIIHX B (p€A€paJIbHBIN NIepeYeHb YUeOHUKOB, JOMYIIEHHBIX K HCIIOJIB30BaHHUIO IIPH
peanu3ani HMEIOIIHNX IOCyAapCTBEHHYIO aKKpEIUTAIUIO 00pa30BaTeIbHBIX IPOrpaMM
Ha4aJIbHOI'0 00IIEro, OCHOBHOI'O 00IIEro, cpegHero oomero oopa3oBanusl, U YYeOHBIMH
IOCOOMSIMH, JONYINEHHBIMHU K UCIOJIB30BAHHUIO IIPH peaM3alii YKa3aHHBIX -
00pa3oBaTEILHEIX IPOTrPaMM;

* AKKyMYJHpPYET (QOHI JOKYMEHTOB, CO34aBa€MBIX B 00pa30BaTeIbHOM OpraHu3aliu
(myOsuKanui U padoT neaaroroB 00pa3oBaTeIbHON OpraHU3alliy, JYYIIHX HayYHEIX padoT U
pedepaToB yqamuxcs 1 1p.);

* OCYIIECTBJISET pasMEIICHUE, OPraHU3alUIO0 U COXPAHHOCTH JIOKYMEHTOB,;

*» OpraHu3yeT U BEIET CIIpaBOYHO-OHOIMOorpaduyecKkuii anmnapar: katajaord (aadaBUTHBIMH,

- CHCTEMATHUYECKHM ), KAPTOTEKH (CHCTEMATUUYECKYIO KapTOTEKY CTaTel, TEeMAaTHYECKHE
KapTOTEKH ), 3JICKTPOHHBIN KaTaJior, 0a3bl JaHHBIX 110 MPOoQHI0 00pa3oBaTeIbLHOM
Opra’Hu3anuu.

2.3.2. OcyectBisier guddepeHIupoBaHHOE ONOIHOTEYHO-HH(POPMALIHOHHOE 00CTy)KHBAHHE
00y4aroIuxcs:
* IIPEAOCTAaBIACT HUHPOPMAIIMOHHBIE PECYPChI HA PAa3IMYHBIX HOCUTEIIAX; i
e OpraHu3yeTr oOy4yeHHE HaBbIKaM HE3aBHCHUMOTr0 OMOJIMOTEYHOrO MOJIb30BaTENIA U NOTPEeOUTENA
HH(pOpMaALUH, COASHCTBYET HHTErpalli KOMILJIEKCA 3HAHUH, YMEHUH U HaBBIKOB paOOTEI ¢
KHUIOM ¥ HHGOPMALIMEH;
 OKa3bIBaCT MHOOPMALMOHHYIO MOJJIEPKKY B PELICHUHU 3a1a4, BO3SHUKAIOLIUX B IIPOLIECCE
y4eOHOM, caM000pa30BaTeIbHOM U IOCYTOBOM ACATEIBHOCTH 00YyYarOIIUXCS;
» OpPraHM3yeT MAacCOBBIE MEPOIIPHUSTHS, OPUEHTHPOBAHHBIE HA Pa3BUTUE OOIEN © -
YATATEIbCKON KYJIbTYPEI IUYHOCTH;
» COACHCTBYET NEIaroru4eCcKuM pabOTHUKAM B OpraHu3aiuyd 00pa3oBaTeIbHOIO Mporecca u
n0cyra 00y4arouxcs.
2.3.3. OcymectBiseT aubdepeHupoBaHHOe OHOIHOTEYHO-HHPOPMALMOHHOE 00CITy > KHBAaHHE
[eJaroru4ecKux pabOTHUKOB:

» BBIIB/ISET HHPOPMALIMOHHBIE IOTPEOHOCTH U yIOBJIETBOPSIET 3AIIPOCH], CBA3aHHBIC c
o0y4yeHHEM, BOCIIUTAaHHUEM O0y4arOLIUXCs;

» cozelicTByeT npodecCHOHATBHON KOMIETEHIIMH IIe1aroros, MOBBIIIEHUIO KBAIM(DHUKAIIHH,
IIPOBEICHHUIO aTTECTALIUM;

» OCYIIECTBJISET TeKyllee HHOpMHUPOBaHUE (IHU HHPOpMALUU, 0030PEI HOBBIX IMOCTYIICHUN
1 IMyOJIMKalui);

» CIOCOOCTBYET MPOBEACHHIO 3aHATHH 110 POPMUPOBAHUIO HH()OPMALIMOHHON KYJIBTYPEI
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00y4JaroIuXcs, ABJIAETCSA 6a3oi Ui POBEACHHUs PAKTHIECKUX 3aHATHI 10 paboTe ¢
HH(POPMaLIMOHHBIMU PECYPCaMH.

2.3.4. Ocywectsiser nuddepeHnnpoBaHHOe GHOIHOTEYHO-HHPOPMALHOHHOE 00CTy)KHBaHHE
poauTeen (3aKOHHBIX IIPEACTaBUTENEH) 00 yJaromuXcs:

* YAOBJICTBOPIACT 3aIIPOCHI II0JIB30BATEJIEN U HH(I)OpMI’IpyeT O HOBBIX IIOCTYIIJICHHUAX B

OubIruoTeKy;

* KOHCYJIBTHUPYET IO BONPOCAM OpPraHU3alMK CEMEMHOr0 YTeHHS, 3HAKOMHUT ¢ HHGOpMaLuel mno

BOCIIMTAHHIO JETEMH;

* KOHCYJIBTHPYET IO BOIIpOcaM y4eOHBIX U3AaHUMN JJI 00yJaroImmuXcsl.

3. Opranusanus aeATeJbHOCTH OHOIHOTEKH

3.1. OO1iee pyKOBOJACTBO AEATEIBHOCTHIO OUOIHOTEKH OCYIIECTBIISET PYKOBOIUTE -
o0pa3oBaTeNbHOM OpraHu3alyH.

3.2. HenocpencTBeHHOE pyKOBOACTBO OHOIHOTEKO# OCYIIECTBIsSeT OUOIHOTEKAPE,
KOTOPBIA Ha3HA4YaeTCs PyKOBOAUTEIEM 00pa30BaTeIbHOM OPraHu3aluy.

3.3. BH6JIHOTeKapL HECET OTBETCTBEHHOCTS B IIPEAEiIax CBOSH KOMIIETEHIIUH 34 OpraHH3ALHIO K
pe3yJIbTaThl AeATEIbHOCTH OUOIHOTEKH.

3.4. bubimoTexoi pazpabaTeiBaeT U NIPEACTABIIAET PYKOBOIUTEIIO 00pa30BaTeIbHOMN
OpraHH3AKH Ha YTBEPXKACHUE CIEYIOMHE NOKYMEHTBL.

noxoofceuue 0 6ubnuomexe, NPAsULA NONL306aHUA OUOIUOMEKOT;
NONLOJICEHUE O NIAMHBIX YCAY2ax OUBIUOMEK;
NIAHOBO-OMYEMHYIO OOKYMEHMAYUIO.

3.5. B cocTaB GUGIHOTEKH BXOIHT:

a50H€M€Hm,

YUMANLHbL 3001;

omoen y4eGHUKOB;

omoesl UHgopmayuoHHo-bubauozpaguieckol pabomol, -

POHO U cneyuanu3upoBanHsiil 3a1 pabomol ¢ MyIbMUMEOUUHBIMU U CeMe8bIMU
OOKYMeHmamu,

meouamexa.

3.6. bubnuoreyno-uHMOpMaHOHHOE 00CTY)KHBaHUE OCYIIECTBIIIETCS B COOTBETCTBUH C
[U1aHaM¥u paObOoThI OUOJIMOTEKH U PEXKUMOM pabOTEI 00pa30BaTEIFHON OpraHU3alliy.

3.7. bubnnoTeKa BOpase MPea0CTaB/IATh IJIATHBIE OUOIMOTEYHO-UH(DOPMALIMOHHBIE YCIIYTH,
[ICPEYEHDb KOTOPBIX OIIPEHACIIACTCSI YCTaBOM 00pa30BaTE/IbHON OpraHu3aliH.

3.8. PexxuM paboter OubnoTeku onpeaensercs pykoBogureneM OYc ydyeTom pexuma padoTel
oOpa3oBarelbHOM opranu3anuu. JOuH pas 6 mecsay NpeayCcMaTpUuBaeTCs CAaHUTAPHBIN JICHB, B
KOTOPBIM 00CIyXHUBaHUE I10JIb30BATEJICH HE IIPOU3BOIUTCH.

4. Yder nocTtyn/ieHUusi ¥ BbIOBITHS JOKYMEHTOB OM0/IHOTEYHOr0 (poHaA
4.1. Ilpuem 10KyMEHTOB B (DOH OMOIMOTEKH BKIIIOYAET CIICAYIOLIUE OIIEPaLUU:

CBEpKa MOCTYIICHUM C IIEPBUYHBIM YYETHBIM JOKYMEHTOM (HaK/IaaHasl, akT), BKIIOYAIOLIUM
CIIUCOK MOCTYITHBIIUX JOKYMEHTOB,;

COCTaBJICHHE MEPBUYHOI0 YYETHOI'O JOKYMEHTA JJIsS IIOCTYIUICHHH 0€3 CONIPOBOAUTEILHON
NOKYMEHTAIHUH;
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o PpPCrucTpanys IIOCTYIIUBIINX JOKYMCHTOB B PCruCTpax CyMMapHOI'o, IrpyIimnoBoro u

uHauBUAyabHOro yuera (1 OCT 7.0.93-2015 «buOmuoreunsiit GoHa. TexHOmorus
GOpMUPOBAHUSY ).

4.2. Ilpu nonoaHeHUH OCHOBHOrO OubimoTeyHoro goHaa HeoOXoAuMO coOII0AaTh
tpebdoBanusa PepepaibHoro 3akoHa oT 25.07.2002 Ne 114-P3 «O npoTHBOASHCTBUH

3KCTPEMUCTCKOMN AEATEIbHOCTHY. [JOKYMEHTHI, BKJIIOYEHHBIE B IIEPEUYECHDb YKCTPEMHCTCKHUX
MaTEPHaAIOB, IPUOOPETATh 3aMPELIEHO, IIPH BHIIBICHHH UX B (POHIE — H3BIMATh M3 JIOCTYIIA.

4.3. Yyer u 06paboTka 10OKyMeHTOB OHOIHoTeYHOr0 (hOoHa.

4.3.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOI'O ()OH/A OCYIIECTBIISECTCS HHANBHIYAIBHBIM

criocodoM. CBeneHUs O MOCTYNMUBIIUX [I€YATHBIX JOKYMEHTaX BHOCATCS B « KHHUT'Y cyMMapHOIo
y4yeTa JOKYMEHTOB OCHOBHOTO (pOHIa». |

IlocTynuBimmm 1OKyMeHTaM IIpUCBauBalOT HHAUBUAYAJIbHBINA PErUCTPALIHOHHBIA HOMED
(MHBEHTapHbIM HOMEDP WJIM MHOMU 3HAK, IPUHATHIA B KAYECTBE PErHCTPALIMOHHOIO HOMEDa,
CHCTEMHBIM HOMED I JIEKTPOHHBIX JOKYMEHTOB) U IIKU(P XpaHECHHUH.

PerucrpannoHHbIE HOMEpa ¥ WU PEI OTMEYAIOT B PETUCTPaX HHANBUAYAIBHOIO y4eTa

OOKYMEHTOB — HHBEHTAPHOMN KHUTE, KAPTOTEKE PETUCTpAIlUH ra3eT, ’KYPHAJIOB, YYETHOM Oa3ze
JTAHHBIX.

Bce sK3eMIIIApEl NPpHHATHIX H3JaHHH mTeMnentorTcs. [IteMnens ¢ HaMMeHOBaHUEM

o0pa3oBaTeIbHON OpraHU3aluH JOKEH OBITh MPSIMOYTOJIbHON (DOPMBI, pa3MepoM He
OoJible ueM 1,5%x4 cMm.

o .

[IITemmens ctaBUTCS HAa 000POTE TUTYJIBHOIO JIUCTA (IIPH OTCYTCTBHH THTYJIBHOTO JIUCTA — Ha

TIEPBOH CTpaHHUIIE TEKCTa I10J1 3arjaBueM), Ha 17-# cTpaHulie o TEKCTOM B JIEBOM HUKHEM

yIJIy 4 Ha 000poTe KaXXKa0ro npujioxeHus. Ha Opoiropax u xKypHajaax ITEMIIEIb CTaBUTCS
TOJIBKO Ha 00JI0)KKE MJIM Ha IIepBOM CTpaHMIIE TEKCTA.

CocTaB OCHOBHOTO (poHIa PUKCHPYETCs B KAPTOYHOM ajI()aBUTHOM KaTallore, B 3JIEKTPOHHON
0a3e JaHHBIX OMOJIMOTEKHU.

4.3.2. Yuer u 006paboTka cnenuaan3upoBaHHoro ¢pouaa. Crienuam3upoBaHHbIN (POH
YUYUTBIBACTCA M XPAHUTCS OTACIBHO OT OCHOBHOIO OHOJIMOTEYHOrO (PoHA.

Y4eT I0OKYMEHTOB CHEeIHATIM3UPOBAHHOI0 (DOH/1a, KAK MHOTO3K3EMIUIAPHOMN JIUTEPATYPEI,
OCYILECTBIISAETCS IPYMIIOBEIM CIIOCOOOM M OTpaXkaeTcs B « KHUre cyMMapHOro ydera yueOHOro
doHIa» U B KAPTOTEKE PErUCTPALIMOHHBIX KapTOYEK.

Ha xa)x1oe HaMMEHOBaHHE JOKYMEHTOB CIECLHAIM3UPOBAHHOTO (POHIA 3aBOAUTCA OTAC/IbHAS
yueTHas KapTouka. Kaprouku ¢ 6ubnuorpaduyeckuM ONMcaHHeM H31aHHi y4eOHHKOB
pacCTaBIAIOTCA B YYETHYIO KAPTOTEKY IO KJIaccaM, a BHyTPH KJIaccoB — 110 aaBUTy HaMUIIHK
aBTOPOB MJIH 3aryiaBuid. [{Jiss KOHTPOJIA 32 COXPAHHOCTBIO YUYETHBIX KapTOUYeK OHHU
PEruCTpHPYIOTCA B «OKypHale perucTpaiuy yYeTHBIX KapTOYeK yUeOHUKOBY.

Texuuueckas 00pabOTKa JOKYMEHTOB IIpeayCMaTpUBaEeT CISAYIOLIHNE ONEPALHH:

* IIPOCTABJICHHC HA KAXIAOM JOKYMCHTC IITCMIICJIA OHOJIMOTEKH B COOTBETCTBUH C I[ITYHKTOM

4.3.1 HacTOALIErO IOJIOXKEHUS;

» YCTaHOBJIEHHE CPEJCTB 3aIlUTHI OT yTpaThl (MArHUTHBIN JAaTYHK, paIHO-YUIl, HHOH BHI

MapKUPOBKH );

» U3rOTOBJICHHE M NPHUKPEIUIEHHE K JOKYMEHTY nacropra ydeOHuka. Ilacnopt yueOHuKa
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IIPUKJICHBACTCS Ha MOCICAHEH CTpaHMIE yYeOHUKA. 3arOIHIETCS IIPH BELIAYE YUTATEIO.

YYeT CIeHAIM3HPOBAHHOr0 (POH/Ia IIPeyCMaTPHBAET OTPAKEHHE €r0 COCTABA B CIIPABOYHO-
OubnuorpapuyeckoM anmapare GHOIMOTEKH, B TOM YHCIIE B MNEKTPOHHOM Ga3e JaHHBIX.

4.4. BeiObITHE NOKYMEHTOB OHOIMOTEUHOrO hoHAA. .

4.4.1. IIpu4rHEl, 110 KOTOPBIM JOKYMEHT MOXET ObITh BHIBEAEH M3 COCTaBa OHGIHOTEYHOrO
(boHza, BKIIOYAIOT B TOM YHCJIE€ BETXOCTh, A€(PEKTHOCTD, YCTAPETIOCTh IO CONEPIKAHHUIO, yTpary.

Vickmoyenue 1oKymeHnTa u3 6ubaroreqHoro ¢poHaa MIpoBOIUTCS HA OCHOBAHMM aHAIHM3a COCTaBa
OMOIMOTEYHOro GOHA U Pe3yIbTATOB €r0 IIPOBEPKH.

4.4.2. Ilox BETXOCTBIO JIOKyMEHTa IIOHUMAIOT PE3Y/ILTAT ECTECTBEHHOTO CTApEHHS WK
pu3nyeckoro u3HOCa JOKYMEHTA.

4.4.3. Ilon neeKTHOCTBIO IOKYMEHTA IOHKEMAIOT YAaCTHYHYIO HJIH HOJHYIO YTPaTy
IKCIITyaTallHOHHBIX KaYE€CTB JOKYMEHTA B PE3YyJIbTaTe BHELIHEI 0 BO3ACHCTBHUS.

4.4.4. llox ycrapenocTsio 10 CoAepKaHUIO IIOHMMAIOT ITOTEPIO aKTYaIbHOCTH TEMATHKH,

MOATBEPKAACMYIO OTCYTCTBHEM CIIpOCA YHTATE/IEH, HEBOCTPEOOBAaHHOCTHIO B
NepEPACIPENCIICHUU U PeaTH3allHH.

4.4.5. Ilox yrpaToi 10KyMEeHTa IOHUMAIOT €r0 OTCYTCTBHE B GOHIEe OHOIHOTEKH 110 [IpUYUHAM
[TOTEPH, XUIICHHUS, OCCTBHI CTUXUIHOIO, TEXHOTEHHOT'O (B TOM YKCJI€ XaKepCKO aTaky U

HEBOCCTaHOBUMOTI'O COOsI 3JIEKTPOHHOIO 00OPYIOBAHHUS) HIIH COLMAIBLHOIO XapaKTepa, 1o
HCYCTAHOBJICHHOH IIPHYHHE. .

4.4.6. Ilpouecc uCKIIOYEHHS JOKYMEHTOB U3 HOHIa OUOIHOTEKH OCYIECTBISIETCS B

COOTBETCTBUH C llopsaKoM yueTa TOKYMEHTOB, BXOASIINX B COCTaB OuOIMOTEYHOrO oHIA,

YTBEPXKACHHBIM I1puKa3zoM MuHkyisTypsl Poccun ot 08.10.2012 No 1077.

4.4.7. BeIObITHE HOKYMEHTOB OHOIMOTEYHOrO (OH/IA IPOU3BOIUTCS B PE3YJITATE UX CIIHCAHHS
KOMHCCHEH, CO3NaHHOM PyKOBOAUTEIEM 00pa3oBaTeIbHOM OpraHU3alyH.

4.4.8. YTuIM3anus ClIMCaHHBIX JOKYMEHTOB OMOIHOTEYHOro (POHAA IPOU3BOIUTCS B
COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit @enepanum.

. IIpoBepka 10KyMeHTOB OHO/IHOTEYHOro hoHAA

>.1. ITmanoBas npoBepka JOKyMEHTOB OUOIHOTeYHOro (GOHAA IPOBOAMUTCS C IIEPHOAUYHOCTHIO

OJIMH pa3 B IIATH JIET HA OCHOBAHUHU Irpad)uKa MPOBEPKH, YTBEP)KACHHOI'O 3aBeAYIOLIHM
OUOJIHOTEKOM.

>.2. BHenmanoBas npoBepKa J0KyMEHTOB OHOIHOTeYHOro GOHIa IPOU3BOAUTCS B
00s13aTEIbHOM MOPSIKE:

* IIpU BBIIBJICHUHU (DAKTOB XUILECHUS, 3JI0YIOTPEOICHHUS WIH MIOPYH JOKYMEHTOB;
» B CJIy4Yae CTUXHUHOrO O€ACTBH, I10OXKapa WK IPYTUX YPE3BBIYAMHBIX CUTYAllUii, BBI3BAHHBIX

IKCTPEMATBHBIMH YCIOBHUSIMHU;

* I[P peOpraHU3aluy WK JUKBHIAUUHA 00pa3oBaTeILHOM OpraHu3allyH.

5.3. Ilo uroram npoBepku OUOIHOTEKAPh COCTABIISAET aKT, MOAMKUCHIBAET H XPAHHUT €0 B
OuOJIMOTEKE B TEUEHHUE CPOKa, YCTAaHOBJIEHHOIO HOMEHKIIATYpoii nen. Eciu kakue-1o _
JOKYMEHTBI OTCYTCTBYIOT I10 HEYCTAaHOBJICHHON MMPUYUHE, TO K aKTY MPHKJIAABIBACTCS HX
CITHCOK, B KOTOPOM (DUKCHUPYIOTCS CBEICHHUS O KOJIMYECTBE JOKYMEHTOB OHOmoTeyHOro Gonaa
B HAIMYHMHU U KOJIMYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCJIC 110 HEYCTAHOBJICHHOM
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NpHYHHE. B aKkTe Tak)Ke yKa3bIBaeTCs HOMED U JaTa akTa NpeablayIlel IIpOBEPKH.

5.4. Bo BpeMsi IPOBEPKH JOKYMEHTOB OMOIMOTEYHOr0 (GOHAA paGOTHUKHU OTCIIEIKHBAIOT
HaJIMYHE€ SKCTPEMHCTCKHX MaTe€pHaliOB, KOTOPHIE BXOIAT B (heAepaabHbIN CIIHCOK,
onyOJIMKOBaHHBIM MuHIOCTOM POCCcHU Ha cBOeM caiite.

e

Ecnu OuOMoTekaph HalIeT SKCTPEMUCTCKHUI MaTepuall, TO JOJDKEH OTPaHHYHUTE K HEMY JOCTYII
CO CTOPOHEI IOJIB30BATEIICH.

5.5. IIpH BBIABICHHH B IIpOLIECCE IPOBEPKH (HOHIA OTCYTCTBYIOIIHX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJIEHHSI BUHOBHBIX JIMI YOBITKH 10 HEJOCTa4aM CIIHMCBHIBAIOTCS B
COOTBETCTBHH C JEHCTBYIOIIHM 3aKOHOAATEIIECTBOM. .



